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How to Translate Reports to Spanish on Chrome 

 

Translating a report 

to Spanish (or 

another langage) can 

be done for one or 

multiple subs. Start in 

the reporting area. 

1) Select the area(s) in 

your project for the 

report 

2) Select the 

subcontractor(s) for 

who you would like to 

translate a report for  

3) Click “Create 

Report”  

 

  

 

4) Click the “Produce 

or Email Report…” 

Link  

5) Select the 

“Breakdown report 

for each sub..” radio 

button  

6) Click the “Generate 

Report” button 
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7) Click on the “View 

as HTML” link for the 

report you want to 

translate 

NOTE:  You must 

complete steps 7-9 to 

translate each 

individual report   

 

 

 

 

 

8) Right click on the 

webpage with the 

report and select 

“Translate to 

Español” OR it may 

say “Translate to 

another language”, 

then select the 

language you want to 

translate the report 

to.  
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Now this report has 

been translated to 

Spanish, as you can 

see from the 

highlighted text. 

9) Right-click, then 

select “Print”  

 

 

 

 

 

You can then Save 

the Report as a PDF 

and email out 

individually OR you 

may Print it and 

distribute the hard 

copy to the 

subcontractor(s).  

 

 

 

 

 

 

 

 


